[School name]
Departmental Annual Report Template


FACULTY OF

:
HEALTH SCIENCES


DEPARTMENT OF
:



PERIOD

:
1 JANUARY 20__ - 31 DECEMBER 20__
1. Staff establishment
1.1 Staffing List
(by name, gender, racial group, nationality, rank and academic qualifications)
1.2 Staffing Changes
1.3 Vacant Positions by Rank

2. Academic workload
(By name of staff member, rank, program, delivery site, list of modules by name, module code, module credit allocation, no of students and no of support staff where applicable) 
3. Student enrolment 
(Over the past three years in which the following are shown: program/s, list of modules by name, module codes, no of students by year of study for the past three years, sub-/ and grand totals)
4. Student/staff ratio 
(By name of staff member, program/s, year of study, delivery site, and modules preferably in columns, e.g.)
	Staff Member
	Program
	Year of Study
	Module Name
	Delivery Site
	Student/Staff Ratio

	Pol MM
	BSN
	1ST
	Principles of Teaching
	Portem City
	57:1


5. Student throughput rate 
(Over the last three years; the Faculty Officer will on request obtain this information from the computer database)
5.1
Undergraduate Throughput Rate
(In columns by program, names of modules, module codes, number registered, number who wrote exams in any one year, number who for any reason dropped out or did not write exams, no passed and no failed.)
5.2
Postgraduate Throughput Rate 
(In columns by program, names of modules, module codes, number registered, number wrote exams in any one year, number who for any reason dropped out or did not write exams, no passed and no failed.) 
6. Research 
(In which individual or group or departmental research efforts are recorded in detail)

6.1
Research Towards a Degree


6.2
Contract Research


6.3
Departmental Research

6.4
Personal Research

7. Conference papers 
(Papers Presented at Conferences) 
7.1
Local Conferences

7.2
National Conferences

7.3
International Conferences
8. Publications 

(including conference proceedings, in-house journal publications, accredited and non-accredited journals and books)

9. Staff recognition, degrees passed and honorary awards


9.1
Staff Promotions


9.2
Degrees Obtained


9.3
Staff Awards
10. Membership of professional bodies
(List Staff membership in professional bodies)

11. Staff involvement/participation in community activities
(Indicate each member’s role in community activities)

12. Visiting lecturers/professors 
(Names and details of academic activities of visiting lecturers/professors) 
13. Over-all departmental self-evaluation 
(Using recognized performance indicators) 
14. New direction 
(In relation to the Faculty Vision & Mission) 
This policy was adapted from and used with the permission of Walter Sisulu University Faculty of Health Sciences, Mthatha, South Africa.
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